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Transfer Intake Assistant Volunteer
Description:

Larimer Humane Society regularly transfers in companion animals from partner shelters both statewide and nationally. Not only are these transfers providing relief for over-crowded shelters, but they are also saving lives and bring many desired animals into our community. 

Objective:

To assist with the preparation and intake procedures for animals transferred to Larimer Humane Society. This will include, but is not limited to, preparing enclosures for incoming animals, removing animals from transfer vans, restraining for vaccinations, walking, or carrying animals to their kennels, data entry and sanitation.
Supervision:

Directly reports to the Foster Transfer Coordinators (FTC). Will work with FTCs, Vet services, Animal Care and Client Services employees as needed. 
Requirements:

Transfer Intake Assistants must be at least 18 years of age
Minimum of a 6-month tenure volunteering at Larimer Humane Society
Volunteers are required to attend all trainings prior to beginning duties
Commitment:

Must volunteer for at least 12 transfers a year
Working Conditions:

All volunteer work will be performed in the animal shelter setting.  There is a potential for exposure to zoonotic diseases and cleaning chemicals, exposure to dangerous and fractious animals, exposure to high noise levels when in kennel area, and a potential for animal bites and scratches while handling animals.
Physical Activities:  
Lifting of up to 50 pounds unassisted, kneeling, squatting, bending, cleaning duties (sweeping, mopping and cleaning counters), walking dogs on a leash, handling animals of all temperaments, animal restraint.
Training:

· Attend a Volunteer Orientation

· Interview with a Foster Transfer Coordinator 
· Attend the Safe Cat Handling Training

· Attend an Animal Handling Training
· On the job training during first shift with Foster Transfer Coordinator

Duties:
· Preparation for incoming animals transferred to Larimer Humane Society
· Assist the FTC with data entry using the Chameleon shelter software

· Preparation of animal enclosures including filling water dishes and setting up small mammal and reptile enclosures

· Assist with the intake process upon transfer arrival at the shelter
· Unload animals from transfer vans. Animals include but are not limited to dogs, cats, small mammals, birds and reptiles.

· Restrain animals for employees to administer vaccinations

· Assist with ensuring animals have a photo, collar and a labeled ID band
· Walking dogs on a leash or carrying animals to their kennels
· Assist with completion of a transfer

· Cleaning used crates animals were transported in
· Assistance with data entry and scanning in records 
· Sanitation between animals and at the completion of the transfer – mopping and disinfecting surfaces, taking trash out, putting items away

· Wearing Personal Protective Equipment – gowns, gloves and smocks as requested by the FTC

Dress Code:

· Green volunteer t-shirt

· Closed-toe shoes

· Pants
· Please note that you will be handling cleaning chemicals and animals so be aware that clothing may get dirty.
Department Contact Information:

transfer@larimerhumane.org
(970) 226-3647 ext. 321
3501 East 71st Street


Loveland, CO 80538


Phone: (970) 226-3647


Fax: (970) 226-2968


www.larimerhumane.org











